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Name of requestor
Department
Email
Item Category  (check all that apply)
Acquisition Chartfield
FUND
DEPARTMENT
ACCOUNT
PROGRAM
CLASS
PROJECT
Acquisiton of IT Hardware or software must be in compliance with current Purchasing and Payment guidelines as established by the University. see: https://procurement.humboldt.edu/purchasing-payment-methods 
Requested item
Network access
Computer Acquisition Notes    
Dell
Apple
Request other
All computer acquisition requests, including those for other systems must be evaluated and approved  by IT.  Explain other requests below.
Post acquisition funding notes    
Who pays for network access?
User, department, college, grant...
Who pays for maintenance and repair?
User, department, college, grant...
Who pays for renewal?
User, department, college, grant...
Fund #
Systems /software purchased with funding from SPF and ADV are typically required to fund these items through these funding sources.
Requests to repurpose systems will be evaluated and approved  by IT. Re-purposed systems will typically be required to be standalone and self supported.  Explain request below.
Hardware Installation Notes  
If replacing existing  
Location of installation
Is there an active jack and port?
What is the system being replaced?
Request to repurpose existing?  
CNRS request for IT hardware or specialized software or licenses
Please complete this form to request authorization to purchase specialized software, software licenses, computers or peripheral devices such as printers. Submit an IT Support Request indicating a request to purchase hardware or software: https://www2.humboldt.edu/techhelp/its-support-request-form CC'ing cnrsdean@humboldt.edu. Send this form cnrsdean@humboldt.edu
All support types  and stand alone systems must be approved by IT or be on the approved list prior to acquisition or installation. All hardware must be inventoried.
IT Support type
Funding Source    
Hover over the boxes for instructions and more detail.
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